
 

 

 
 
 

 

 

 

 

Hours:  Full-time  (35 h ours  per  week)  

Salary:  Starting @   $3010.00/month  

 
Duties  and  Responsibilities:  
Under  the  direction  of  the  Reprographics  Manager,  the  Printing  Trades  Specialist  I  will  perform  basic  
tasks  of  the  department  while  learning  to operate  a  variety  of  machinery  including  but  not  limited  to:  

  
Matte,  frame,  and  ship  resolutions  and  keep  related  records.  

•  Fill  certificate  orders  and  keep  related  records.  

•  Organize  and  track  inventory.  
•  Backup  resolution  typesetting  as  needed.  
•  Assist  in  Bindery  and  other  Reprographics  departments  as  needed.  

•  Learn  to operate  copiers,  power  drills,  stapling,  punching,  collating,  and  binding  equipment.  
•  Work  extended  hours  as  necessary  when  legislative  functions  dictate.  
•  Move  a  variety  of  packages  weighing  up  to 50lbs.  

•  To stand  at  workstation  as  necessary  to  complete  tasks.  
•   Complies  with  Assembly  policies  and  rules  as  outlined  in  the  Personnel  Policy  Manual.  
•  Does  other  related  work  as  assigned.  

 
To A pply:  

Submit  resume  to:  

 
Assembly  Rules  Committee 
�

1020  N  St.,  Suite  300
� 
Sacramento,  CA  95814
� 

Attn:  Assembly  Human  Resources
� 
Fax:   (916)  319-3707
� 

Email:   assembly.benefits@asm.ca.gov
� 

 

Assembly  Rules  Committee
  
Room  3016,  State  Capitol,  P.  O.  Box  942849,  Sacramento,  CA   94249-0115,  (916)  319-2800  
 

IMPORTANT  RULES  COMMITTEE  INFORMATION.  PLEASE  READ  THIS  
NOTIFICATION  CAREFULLY.  

To:   All  Assembly  Employees  
 
From:   Assembly  Rules  Committee  
 
Subject:  Job  Announcements  
 

ASSEMBLY  JOB  POSTINGS  

Printing  Trades  Specialist  I  
Assembly  Reprographics  

1020 N   Street  

mailto:assembly.benefits@asm.ca.gov


 
     

 

 
 

 

Final Filing: November 7, 2014 

************************************************************************** 

********* 

PRIVATE  OR  GOVERNMENT  SECTOR  ANNOUNCEMENTS  

Periodically,  the  Assembly  Rules  Committee  receives  information  about  job  opportunities  in  private  and  
other  government  sectors.   You  may  contact  these  entities  directly  for  more  information.  
  
To  apply  for  a  position,  send  a  cover  letter,  your  resume,  and  references  to  the  address  listed  in  the  
announcement.   We  will  update  this  listing  as  new  job  announcements  are  available  to  us.  

Associate  Director  

Foster  Care  Coordination  Initiative   
Santa  Monica  or  Sacramento,  CA  

 

The  Children's  Partnership  (TCP)  is  seeking  a  seasoned  professional  with  expertise  in  Health  Information  
Technology,  Health  IT  policy,  or  health  home/care  coordination  issues  to  manage  our  initiative  to  improve  
outcomes  for  foster  youth.  TCP  uses  a  combination  of  research,  community-based  demonstrations,  policy  
development,  and  advocacy  to  promote  the  best  use  of  health  IT  to  improve  access  to  and  the  provision  of  
quality,  coordinated,  child  centered  care.  Within  its  health  IT  portfolio,  TCP’s  Electronic  Foster  Care  
Coordination  (EFCC)  Initiative  promotes  carefully  planned  electronic  information  exchange  that  enables  
effective  care  coordination  and  engages  substitute  care  providers  and  older  foster  youth  more  effectively.  A  
central  feature  of  this  initiative  is  the  development  of  community  based  demonstration  projects  in  California  
and  translating  lessons  learned  into  improved  policies.  
 
Salary:  Commensurate  with  experience.  Excellent  health,  retirement,  and  other  benefits.  Some  travel  
required.  
 
PRIMARY  RESPONSIBILITIES:  

•	  Carrying  out  TCP’s  role  in  local  information  exchange  demonstration  project(s).  
•	  Managing  TCP’s  broader  statewide  efforts  to  improve  outcomes  for  vulnerable  youth,  facilitated  by  

the  use  of  electronic  information  exchange.  
•	  Supporting  &  working  with  a  learning  community  of  local  leaders  involved  with  EFCC  initiatives  
•	  Providing  strategic  thinking,  policy  analysis,  &  expertise  on  relevant  national  and  California  

developments  and  issues  related  to  care  coordination,  health  IT,  and  vulnerable  youth  populations.  
•	  Managing  relevant  research  and  policy  analysis  projects.  
•	  Conducting  research  at  the  county,  state,  &  federal  levels.  
•	  Engaging  in  outreach  and  advocacy  to  translate  best  practices  into  needed  policy  changes.  
•	  Serving  as  a  community  leader  on  issues  related  to  care  coordination,  health  IT,  and  vulnerable  

youth.  
•	  Identifying  &  working  with  key  civic,  governmental,  corporate,  and  other  partners.  
•	   Developing  new  project  ideas  that  support  EFCC  and  health  IT  program  goals.  
•	  Producing  high-quality  written  materials,  such  as  Issue  Briefs,  fact  sheets,  blogs,  and  letters.  
•	  Serving  as  point  person  for  TCP’s  social  media  activities  on  these  issues.  
•	  Participating  in  development  efforts,  including  drafting  grant  proposals  and  reports.  
•	  Organizing  and/or  representing  TCP  at  key  meetings,  conferences,  briefings,  and  other  events.  

QUALIFICATIONS  

•	   Expertise  in  health  IT,  care  coordination,  or  related  policy  issues.  
•	  Ability  to  accurately  and  concisely  summarize  complex  information  for  a  broad  range  of  audiences  
•	  Excellent  research,  writing,  &  policy  analysis  skills!  
•	  Strong  project  management  skills  &  ability  to  devise  and  implement  strategic  plans  
•	  Exceptional  interpersonal  &  communication  skills  

 



 
•  Experience  using  social  media  
•  Proven  track  record  working  independently  &  on  a  team  

 

EDUCATION  AND  EXPERIENCE  

•   Advanced  degree  
•  Three  - five  years  related  policy  experience  
•   Advocacy  experience,  a  plus  
•  Management  experience  
•  Commitment  to  and  experience  with  nonprofit  organizations  

 
APPLICATION  PROCESS  

E-mail  resume,  cover  letter  summarizing  interests  and  qualifications,  and  brief  writing  sample  to  
search@childrenspartnership.org.  Please  state  “Associate  Director”  in  the  e-mail  subject  line.  No  phone  
calls,  please.  
 

 

mailto:search@childrenspartnership.org



